
 

 

  

Microsoft
Office

Courses:

Word
PowerPoint

Excel
Outlook

Microsoft Office
Training Essentials
Microsoft Office

Training Essentials 
Microsoft 

Office 
Courses: 

Word 
PowerPoint 

Excel 
Outlook 

Enter your completion 
certificate here for a free 
GC Career Center t-shirt! 

Whether you’re searching for a 
new job, pursuing professional 
development, or want to 
become proficient in Microsoft 
Office for your courses, 
Microsoft Essential Training is 
a lucrative asset for your 
career.  

Today’s employers pursue 
candidates who have invested 
in and have completed training 
in Microsoft Office 365.  
This training shows that you 
have taken time and effort to 
become proficient in Microsoft 
Office.  

Demonstrate that you have the 
advanced skills needed to get 
hired in today’s job market!  
Complete the training and add 
it to your resume!  

The courses are offered 
through Linkedin Learning 
and will provide you with a 
certificate once the course is 
successfully completed.  

Click on the links below to 
get started:  

Word Essential Training 

PowerPoint Essential 
Training 

Excel Essential Training 

Outlook Essential Training 

https://www.surveymonkey.com/r/GCLinkedinLearning
https://www.linkedin.com/learning/word-essential-training-microsoft-365-17548621/save-new-documents?autoplay=true&u=67554106
https://www.linkedin.com/learning/powerpoint-essential-training-microsoft-365/deliver-a-powerful-message-with-a-powerful-presentation?autoplay=true&u=67554106
https://www.linkedin.com/learning/excel-essential-training-microsoft-365-17231101/getting-started-with-excel-for-microsoft-365?autoplay=true&u=67554106
https://www.linkedin.com/learning/outlook-essential-training-microsoft-365/stay-organized-and-collaborate-effectively?autoplay=true&u=67554106

