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GCC Purpose: 
 

The Dual Credit program at Grayson County College allows high school 

students to earn high school and college credits simultaneously.  Through 

dual credit agreements, the College and the public school districts in 

Grayson and Fannin Counties have selected courses that meet both high 

school and College learning objectives.  Depending upon the school district, 

these classes are offered at local high schools, at the GCC extension center 

in Bonham, the South Grayson Center in Van Alstyne, and on the main 

Grayson County College campus.  Students interested in participating in this 

program must meet Texas Success Initiative assessment requirements 

appropriate for each course or demonstrate college readiness with ACT, 

SAT, or TAKS scores.  To enroll in these classes, students must complete a 

GCC application, register, and pay tuition and fees for the courses.  Students 

are also required to purchase course textbooks.  Interested students should 

contact their high school counselors or principals, attend a GCC Dual Credit 

Parents’ Night, or contact the College’s Dean of Academic Instruction.  

Students must meet eligibility requirements set by their high schools to 

ensure that they receive high school credit for particular courses. 
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Program Description 
 

What is dual credit? 

Dual credit articulation is a process by which students simultaneously 

complete a high school course and a college course – in other words, 

students will receive high school credit as well as college credit upon 

satisfactory completion of the course.  The course content, learner outcomes, 

and evaluations/performance measures of the dual credit courses have been 

pre-determined to be equal.  The course may be taught at the high school or 

at a GCC site. 

 

Who is eligible to take dual credit courses? 

All students entering GCC must  

ü have passed the 10
th
 grade-level TAKS prior to applying for 

admission 

ü apply for admission to the college 

ü successfully pass the Texas Success Initiative placement exam or  

ü be TSI exempt by scoring at least: 

Á TAKS (3 on essay; TLI 2200 on math, TLI 2200 ELA on 

reading) 

Á ACT (23 composite score with 19 or higher in English 

section and 19 or higher on math section) 

Á SAT (1070 combined verbal and math with 500 or higher 

on English section and 500 or higher on math section 

 

What dual credit courses are usually offered? 

GCC offers a full-range of lower-division general education courses as dual 

credit including introductory college-level courses in English composition, 

history, government, psychology, sociology, math, biology, humanities, 

economics, and computer science.  In some cases, technical and career 

courses in fields such as welding, auto body repair and cosmetology might 

also be offered as dual credit courses. 
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What is the difference between dual credit and advanced placement 

courses? 

Students enrolled in dual credit courses offered by GCC earn actual college 

credit by successfully completing these courses with a grade of C or higher.  

These courses transfer to nearly all public and private colleges and 

universities in Texas – just as any GCC course would transfer.   

 

 

GCC’s dual credit courses meet all state quality guidelines and are accepted 

in transfer throughout the state.  GCC dual credit courses may also be 

accepted by out-of-state institutions, but this is not guaranteed and will 

require students to contact the institutions directly. 

 

Advanced placement courses are special sections of high school courses 

designated by the high school to prepare students for national Advanced 

Placement tests.  Students scoring high enough on the AP test to earn credit, 

usually at least 3 or higher (on a scale of 1 to 5), may apply for “credit 

award.”  Each college or university sets its own credit award policy for AP 

test scores.  Depending upon the test subject, student’s college major, and 

the AP credit award policy, the credit may or may not count towards a 

degree. 

 

How are dual credit final grades recorded? 

Final grades for dual credit courses will be reflected on both the student’s 

high school transcript and on the college’s permanent record. 

 

 

A Special Note on On-Line Dual Credit Courses 

Dual credit high school students are strongly encouraged to enroll in live or 

ITV courses.  On-line courses require students to be self-disciplined and 

technologically skilled.  It is the student’s responsibility to receive approval 

to take dual credit on-line and to keep dual credit high school counselors 

aware of progress in these courses. 
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Dual Credit and Articulation Program 
GCC Campus Contacts 
 
Vice President of Instruction 

Dr. Jeanie Hardin 

903-463-8634 

hardinj@grayson.edu 

 

Dean of Academic Instruction 

Dr. Ann Kirch 

903-463-8608 

kircha@grayson.edu 

 

Dean of Workforce Education 

Steve Davis 

903-463-8685 

daviss@grayson.edu 

 

Department Chair of Literature & Language 

Mary Yetta McKelva 

903-463-8623 

mckelvam@grayson.edu 

 

Department Chair of Social and Behavioral Sciences 

Ron Velten 

903-463-8755 

veltonr@grayson.edu 

 

Department Chair of Mathematics 

Sherre Mercer 

903-463-8720 

mercers@grayson.edu 

 

Department Chair of Sciences 

Laurie Williams 

903-463-8702 

williamslaurie@grayson.edu 

 

 

 

 

mailto:kircha@grayson.edu
mailto:veltonr@grayson.edu
mailto:mercers@grayson.edu
mailto:williamslaurie@grayson.edu
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Dual Credit Program Structure 
 
At GCC, responsibility for dual credit courses rests with the same academic 

administration that is responsible for all credit courses delivered on the 

college campus.  GCC administrators collaborate to ensure appropriate 

coordination in the delivery of dual credit courses, including setting 

deadlines for approving dual credit courses and those offered via non-

traditional delivery mechanisms, developing common marketing and 

communications materials, and monitoring uniform implementation of dual 

credit policies and procedures. 

 

Dean of Academic Instruction 

ü Assures the quality and supervises the delivery of dual credit courses. 

ü Ensures that dual credit courses duplicate as closely as possible the 

same courses offered on the college campus. 

ü Certifies dual credit faculty to ensure the same qualifications are met 

as are required of adjunct faculty to teach the same courses on 

campus. 

ü Oversees the assessment of student outcomes to ensure that such 

assessments are comparable to those required of students enrolled in 

on-campus courses. 

 

Department Chairs: 

ü design and delivery of dual credit courses in much the same way that 

they collaborate in designing and delivering on-campus credit courses. 

ü confer with each dual credit instructor, including an orientation 

session that establishes agreement regarding course syllabi, approved 

texts, course assignments and requirements, and student outcome 

assessment. 

ü supervise dual credit faculty, including completing regular 

performance evaluations. 
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High School Faculty: 

ü collaborate with GCC Department Chairs in the design and delivery of 

dual credit courses. 

ü attend dual credit orientation meetings. 

ü provide a syllabus, assignments, evaluations and samples of student 

work to ensure that the course is equivalent. 

ü Verify the class roster. 

ü submit grades in a timely matter. 

 

High School Dual Credit Counselors/Contact People: 

ü determine student eligibility and provide data to GCC. 

ü arrange placement testing as required. 

ü assist in the enrollment process. 

ü serve as a liaison between the high school and GCC. 

ü attend GCC dual credit meetings. 
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Dual Credit Faculty Qualifications 
 

In order to ensure that dual credit faculty members meet the same 

qualifications required of  faculty to teach the same courses on campus, the 

following guidelines are maintained.  Dual credit faculty are subject to the 

same evaluation systems and procedures as other adjunct faculty.  The Dean 

of Academic Instruction certifies faculty qualifications through transcripts 

and employment applications. 

 

For faculty teaching general education courses, the standard is a master’s 

degree in the discipline to be taught, or a master’s degree in a related field 

with 18 credit hours at the graduate level in the discipline to be taught. 

 

The GCC Dean of Academic Instruction may determine that certain 

exceptional experiences are equivalent to some coursework for the purpose 

of qualifying to teach dual credit courses.  The final decision for faculty 

qualification rests with the appropriate GCC academic administrator. 

 

Workforce Education faculty, for both dual credit and on-campus courses, 

may substitute vocational certification, exceptional work experience in the 

discipline, or 20 credit hours in the teaching discipline for the master’s 

degree at the discretion of the GCC dean. 

 

Texas Higher Education Coordinating Board Rule 4.85 ï Faculty 

Selection, Supervision, and Evaluation 

 

(1) The college shall select instructors of dual credit courses.  These 

instructors must be regularly employed faculty members of the college or 

must meet the same standards (including minimal requirements of the 

Southern Association of Colleges and Schools) and approval procedures 

used by the college to select faculty responsible for teaching the same 

courses at the main campus of the college. 

 

(2) The college shall supervise and evaluate instructors of dual credit 

courses using the same or comparable procedures used for faculty at the 

main campus of the college.
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Student Eligibility 
 
Dual credit students must meet or exceed all eligibility requirements for 

enrolling in GCC courses.  Specifically, dual credit students must meet all 

prerequisite requirements for any course, including satisfactory placement 

test scores in English, Reading and Mathematics as required by GCC 

policies for all students. 

 

Texas Higher Education Coordinating Board Rule 4.85 ï (b) Student 

Eligibility 

 

(1) A high school student is eligible to enroll in dual credit courses in the 

eleventh and/or twelfth grade if the student: 

 

(A) demonstrates college readiness by achieving the minimum 

passing standards under the provisions of the Texas Success 

Initiative as set forth in §4.57 of this title (relating to Minimum 

Passing Standards) on relevant section(s) of an assessment 

instrument approved by the Board as set forth in §4.56 of this 

title (relating to Assessment Instruments); or 

 

(B) demonstrates that he or she is exempt under the provisions of 

the Texas Success Initiative as set forth §4.54 of this title 

(relating to Exemptions/Exceptions). 

 

(2) An eleventh grade high school student is also eligible to enroll in dual 

credit courses under either of the following conditions: 

 

(A) a student achieves a score of 2200 on Mathematics and/or a 

score of 2200 on English Language Arts with a writing 

subsection score of at least 3 on the tenth grade TAKS relevant 

to the courses to be attempted.  An eligible high school student 

who has enrolled in dual credit courses in the eleventh grade 

under this provision shall not be required to demonstrate further 
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evidence of eligibility to enroll in dual credit courses in the 

twelfth grade; or 

 

(B) the student achieves a combined score of 107 on the 

PSAT/NMSQT with a minimum of 50 on the critical reading 

and/or mathematics test relevant to the courses to be attempted.  

An eligible high school student who has enrolled in dual credit 

under this provision must demonstrate eligibility to enroll in 

dual credit courses in twelfth grade. 

 

(3) A high school student is eligible to enroll in workforce education dual 

credit courses in the eleventh and/or twelfth grade if the student 

demonstrates that he or she has achieved the minimum high school passing 

standard on the Mathematics section and/or the English/Language Arts 

section on the tenth or eleventh grade TAKS. 

(A)  A student may enroll only in those workforce education dual 

credit courses for which the student has demonstrated 

eligibility.  

(B) A student who is exempt from taking TAKS may be otherwise 

evaluated by an institution to determine eligibility for enrolling 

in workforce education dual credit courses.  

(4)  Students who are enrolled in private or non-accredited secondary 

schools or who are home-schooled must satisfy paragraphs (1) - (3) of this 

subsection.  

(5)  To be eligible for enrollment in a dual credit course offered by a 

public college, students must meet all the college's regular prerequisite 

requirements designated for that course (e.g., minimum score on a specified 

placement test, minimum grade in a specified previous course, etc.).  

(6)  To be eligible for enrollment in a dual credit course offered by a 

public college, students must have at least junior year high school standing. 

Exceptions to this requirement for students with demonstrated outstanding 

academic performance and capability (as evidenced by grade-point average, 

PSAT/NMSQT scores, or other assessment indicators) may be approved by 

the principal of the high school and the chief academic officer of the college. 
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Students with less than junior year high school standing must demonstrate 

eligibility as outlined under subsection (b)(1) of this section.  

(7)  High school students shall not be enrolled in more than two dual 

credit courses per semester. Exceptions to this requirement for students with 

demonstrated outstanding academic performance and capability (as 

evidenced by grade-point average, ACT or SAT scores, or other assessment 

indicators) may be approved by the principal of the high school and the chief 

academic officer of the college.  

(8)  An institution may impose additional requirements for enrollment in 

courses for dual credit that do not conflict with this section.  

(9)  An institution is not required, under the provisions of this section, to 

offer dual credit courses for high school students. 
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Academic Integrity 
 

Students are subject to the privileges and constraints listed in the Grayson 

County College Catalog and Student Handbook.  As part of the educational 

process, students will assume responsibility for maintaining academic 

integrity: all work presented must be that of the individual student alone and 

unassisted unless specified otherwise in the instructions for assignments.  

The professor reserves the right to withhold credit for assignments if there is 

any question regarding the originality of the work performed by a student.  

In such cases, the professor may require the work to be redone or withhold 

the opportunity to earn credit for the assignment in question.  Penalties for 

cheating and plagiarism include awarding a grade of F in the course to a 

student identified as cheating or plagiarizing work. 
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Disciplinary Standards 
 

Students are expected to maintain classroom decorum to include respect for 

other students and the professor, prompt and regular attendance, and an 

attitude appropriate for a learning environment.  Disciplinary standards will 

be maintained in accordance with the policies of Grayson County College.  

Each student shall be charged with notice and knowledge of the contents and 

provisions of the College’s rules and regulations concerning student 

conduct.  All students shall obey the law, show respect for properly 

constituted authority, and observe correct standards of conduct.  In addition 

to activities prohibited by law the following types of behavior are 

prohibited: 

 

1. Gambling, dishonesty, or the excessive use of intoxicating liquors. 

 

2. The illegal use, possession, and/or sale of a drug or narcotic, as those 

terms are defined by the Texas Controlled Substances Act, on campus. 

 

3. Scholastic dishonesty shall constitute a violation of these rules and 

regulations and is punishable as prescribed by Board polices.  

Scholastic dishonesty shall include, but not be limited to, cheating on 

a test, plagiarism, and collusion. 

 

“Cheating on a test” shall include: 

 

a. Copying from another student’s test paper. 

b. Using test materials not authorized by the person administering 

the test. 

c. Collaborating with or seeking aid from another student during a 

test without permission from the test administrator. 

d. Knowingly using, buying, selling, stealing, or soliciting, in 

whole or in part, the contents of an unadministered test. 

e. The unauthorized transporting or removal, in whole or in part, 

of the contents of the unadministered test. 

f. Substituting for another student, or permitting another student 

to substitute for one’s self, to take a test. 
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g. Bribing another person to obtain an unadministered test or 

information about an unadministered test. 

 

“Plagiarism” shall be defined as the appropriating, buying, receiving 

as a gift, or obtaining by any means another’s work and the 

unacknowledged submission or incorporation of it in one’s own 

written work. 

 

“Collusion” shall be defined as the unauthorized collaboration with 

another person in preparing written work for fulfillment of course 

requirements. 

 

4. A student who owes a debt to the College or who writes an 

“insufficient funds” check to the College may be denied admission to 

readmission to the College until the debt is paid or the check 

redeemed. 

 

5. Violations of the Penal Statutes of Texas or of the United States 

occurring on District property or in connection with District-

sponsored activities may also constitute violations of the District’s 

rules and regulations when such violations affect the educational 

process and goals of the College. 

 

6. Possession or use of firearms on College-controlled property except 

for educational purposes that have the prior approval of the Vice 

President. 

 

7. Interference with teaching, research, administration, or the district’s 

subsidiary responsibilities through “disorderly conduct” or “disruptive 

behavior.” 

 

8. Use of alcoholic or intoxicating beverages and use of drugs not 

prescribed by a physician. 

 

9. Hazing with or without the consent of a student; a violation of that 

prohibition renders both the person inflicting the hazing and the 

person submitting to the hazing subject to appropriate discipline. 
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10. Initiations by organizations may include no feature that is dangerous, 

harmful, or degrading to the student; a violation of this prohibition 

renders the organization subject to appropriate discipline. 

 

11. Endangering the health or safety of members of the District 

community or visitors to the campus. 

 

12. Damaging or destroying District property. 
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Dual Credit Course Curriculum, 
Instruction, and Grading 
 
Texas Higher Education Coordinating Board Rule 4.85 ï (f) Course 

Curriculum, Instruction, and Grading.  
 

The college shall ensure that dual credit course and the corresponding course 

offered at the main campus of the college are equivalent with respect to the 

curriculum, materials, instruction, and method/rigor of student evaluation.  

These standards must be upheld regardless of the student composition of the 

class. 
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Family Educational Right to Privacy 
Act (FERPA) 
 

 

¶ Students in postsecondary institutions “own” their educational 

records. 

 

¶ Students have the right to inspect and review their educational 

records. 

 

¶ Students have the right to request correction of inaccurate or 

misleading information. 

 

¶ Students maintain the right to restrict disclosure of personally 

identifiable information. 

 

¶ Students may file a complaint with the Family Policy Compliance 

Office of the Department of Education if they believe that in 

institution has violated their rights under FERPA. 

 

FERPA and Parents 

 

¶ Parents have no automatic right of access to student educational 

records at the postsecondary level.  High school students enrolled in 

college dual credit classes are considered to be college students under 

FERPA in regard to their college classes. 

 

¶ Institutions may release non-directory information to parents or court-

appointed guardians if the student is claimed as a dependent on the 

parent/guardian’s Federal Income Tax return. 

 

¶ A Certification of Dependency form signed by the parent/guardian 

must be on file with the Admissions and Records Office before any 

non-directory information may be released to the parent or court-

appointed guardian. 
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¶ The Certification of Dependency form is available in the Office of 

Admissions and Records. 

 

FERPA and the Dual Credit Liaison at the High School 

 

¶ Dual credit liaisons should have students sign a statement giving the 

high school contact person permission to access the students’ grades 

via WebCT.  WebCt access will allow dual credit contact people at 

the high school to see how students are progressing in their courses 

during the semester.  Official grades for the students will be released 

to the high school registrar at the end of the semester after grades are 

posted. 
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Assessment of Student Academic 
Performance 
 

Students enrolled in dual credit courses are subject to the same assessments 

of student academic achievement as all other GCC students.  Dual credit 

students must pass entry-level skills assessments in order to be placed in 

college-level English and Math courses.  The performance of dual credit 

students in any course must also be assessed by the same summative 

measures used for on-campus students in the same courses, such a final 

common exams, capstone projects, portfolios, or other performance 

measures. 

 

Dual credit students must also participate in assessments of general 

education competencies and, if appropriate, assessment of competencies in 

an academic major, in the same way that these assessments are implemented 

for all GCC students. 

 

Student Support 

 

GCC dual credit students are provided access to on-campus support services, 

including counseling and advising, library services, learning support 

(tutoring) services, and access to student activities.  GCC also works with 

high schools to ensure that dual credit students have access to needed 

resources on the high school campus. 

 

Texas Higher Education Coordinating Board Rule 4.85 - Academic 

Policies and Student Support Services 

 

(1) Regular academic policies applicable to courses taught at the college’s 

main campus must also apply to dual credit courses.  These policies could 

include the appeal process for disputed grades, drop policy, the 

communication of grading policy to students, when the syllabus must be 

distributed, etc. 

 

(2) Students in dual credit courses must be eligible to utilize the same or 

comparable support services that are afforded college students on the main 
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campus.  The college is responsible for ensuring timely and efficient access 

to such services (e.g., academic advising and counseling), to learning 

materials (e.g., library resources), and to other benefits for which the student 

may be eligible. 

  

Transferability of Credit 

 

GCC accepts dual credit courses as equivalent to their on-campus 

counterparts as a matter of principle.  GCC accepts in transfer dual credit 

courses completed at other colleges and universities without limit from any 

institution that is certified by THECB as adhering to its dual credit 

guidelines.  Dual credit courses are accepted in transfer according to all 

applicable articulation agreements and recognized course equivalency 

agreements. 

 

Dual credit courses from GCC transfer to all public colleges and universities 

in Texas.  Some Texas institutions may limit the number of dual credit 

courses they accept to five courses, but most do not have hard limits.  It is 

very important to check with colleges and universities that you plan to attend 

to determine in advance their policies for accepting dual credit courses.  

Many students have found that dual credit courses may also transfer to out-

of-state colleges and universities, both public and private; however, GCC 

can only guarantee dual credit transfer to Texas institutions under the 

jurisdiction of THECB. 

 

Counselors and advisors at Grayson County College will also be able to 

provide this important information. 
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State Funding and Attendance 
Accounting Information for Dual 
Credit Students 
 

TEC Code (Updated in 2003) §130.008.  Courses for Joint High School and 

Junior College Credit 

 

(a) Under an agreement with a school district or, in the case of a private 

school, with the organization or other person that operates the high 

school, a public junior college may offer a course in which a student 

attending a high school operated in this state by the school district, 

organization, or other person may enroll and for which the student 

may simultaneously receive both: 

 

(1) course credit toward the student’s high school academic 

requirements; and 

(2) course credit as a student of the junior college, if the student has 

been admitted to the junior college or becomes eligible to enroll 

in and is subsequently admitted to the junior college. 

  

(b) The junior college may waive all or part of the tuition and fees for a 

high school student enrolled in a course for which the student may 

receive joint credit under this section. 

 

(c) The contact hours attributable to the enrollment of a high school 

student in a course offered for joint high school and junior college 

credit under this section shall be included in the contact hours used to 

determine the junior college’s proportionate share of the state money 

appropriated and distributed to public junior colleges under Sections 

130.003 and 130.0031, even if the junior college waives all or part of 

the tuition or fees for the student under Subsection (b). 

 

(d) Repealed by Acts 2003, 78
th
 Leg., ch. 220, § 1. 
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(e) In admitting or enrolling high school students in a course offered for 

joint high school and junior college credit under Subsection (a), a 

public junior college must apply the same criteria and conditions to 

each student wishing to enroll in the course without regard to whether 

the student attends a public school or a private or parochial school, 

including a home school.  For purposes of this section, a student who 

attends a school that is not formally organized a s high school and is at 

least 16 years of age is considered to be attending a high school. 

 

Added by Acts 1995, 74
th
 Leg., ch. 195, §1, eff. May 23, 1995. 

Amended by Acts 1999, 76
th
 Leg., ch. 297, §1, eff. Sept. 1, 1999; Acts 1001, 

77
th
 Leg., ch. 908, §1, eff. Aug. 27, 2001; Acts 2003, 78

th
 Leg. Ch. 220, §1, 

eff. Sept. 1, 2003; Acts 2003, 78
th

 Leg., ch. 1070, §1, eff. June 20, 2003. 

 

2007-2008 Section III Student Attendance Accounting Handbook Rule 

 

(5-10) A public junior college, college, or university may offer a course in 

which a high school student may enroll and for which the student may 

simultaneously receive both high school and college credit.  Funding 

eligibility for a student taking a dual credit course will include time 

instructed in the dual credit course. 

 

In order for a district/charter school to receive FSP funding for a 

student taking a college course, the district/charter school must have 

documentation of an agreement between the district/charter school 

and the college and meet other requirements for dual credit courses 

specified in 19 TAC Part 1, Chapter 4, Subchapter D and in 19 TAC 

Part 2, Chapter 74, Subchapter C. 

 

Instructional hours may not be averaged to determine attendance 

eligibility. 
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Dual Credit Course Process 
 
The academic process for dual credit courses, including registration, 

payment, and withdrawal dates parallels that for GCC on-campus courses.  

However, the schedule deadlines may be modified to accommodate the 

academic schedules of high schools at which the dual credit courses are 

offered. 

 

Student Enrollment Fees 

The Board of Trustees of Grayson County College annually sets tuition and 

fees for all GCC courses and programs.  GCC charges dual credit students at 

any area high school according to the same predetermined schedule of 

tuition and fees as on-campus courses.  The school or the student will be 

billed as established in the dual credit agreement. 

 

Returned Checks 

Checks returned by the bank are deposited a second time.  If the check is 

returned a second time, the student’s account is placed on restriction and is 

charged the amount of the check plus a returned-check fee of 10% of the 

amount of the check up to $25.  Students on restriction cannot enroll or 

receive grades or transcripts and lose check-writing privileges at all GCC 

campuses for one year. 
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DUAL ENROLLMENT TUITION 
EXEMPTION PROGRAM 
Only for non-resident students taking dual 
credit courses 

 
¶ Non-resident students enrolling in dual credit courses will only 

pay in-district or out-of-district rates (as determined by their 

current address as it applies to residency rules.) 

 

¶ Advisors who have a non-resident dual credit student of Texas 

wanting to enroll, should first contact the Director of Admissions 

and Records who will code the student so that they will be billed 

at the appropriate in-district or out-of-district rate when the 

student enrolls. 

 

¶ Concurrently enrolled non-resident high school students will still 

pay the regular out-of-state rate.  The exemption only applies to 

dual credit courses. 

 

¶ After graduation from high school, the waiver will be removed. 

 

¶ All questions should be directed to the Director of Admissions and 

Records at farisk@grayson.edu. 

 

Steps to Enroll 
 

Once you identify a non-resident high school student wanting to take a 

dual credit course: 

 

1. Find out what class they want to take. 

2. Contact Kim Faris or Jeanne Williams to code the student 

appropriately. 

3. Classes should be scheduled only after the proper coding is made 

by the Office of Admissions and Records. 

mailto:farisk@grayson.edu
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4. Since this policy only affects dual credit students, if the student 

wants to enroll in dual credit AND concurrent courses, the 

student must b e coded prior to registration in order to be billed 

properly.  (The advisor must notify the Admissions and Records 

Office that the student will be in dual credit and concurrent 

courses simultaneously.) 

5. The waiver will be cleared each semester and steps 1-4 should be 

followed until the student graduates from high school. 
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APPENDIX 
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High School Dual Credit Timeline for New Courses 
 
 Month activity occurs for courses offered in each 

semester 

Timeline for New Dual 

Credit Course Approval 

For course offered in the 

Fall Semester 

For course offered in the 

Spring Semester 

Teacher approved 

¶ Copy of 

Transcripts 

¶ GCC Application 

Course approval 

¶ Competencies 

¶ Text 

March-June (to 

accommodate for new 

hires) 

October 

¶ Syllabi August January 

Agreement processed for 

signatures 
March/April November/December 

 

 

High School Dual Credit Timeline for 
Previously Approved Courses 

 
 Month activity occurs for courses offered in each 

semester 

 

Activity 

For course offered in the 

Fall Semester 

For course offered in the 

Spring Semester 

Agreement processed for 

signature 
April April 

Collect Course Syllabi August January 

Enrollment May/August December/January 

Rosters and Student 

Schedules Sent 
August January 

Teacher Mentor Visits October/November March/April 

Grades Due December May 
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Grayson County College 

 

DUAL CREDIT PARTNERSHIP 

AGREEMENT 
 

This dual credit agreement is made and entered between Grayson County College, 

Denison, Texas (GCC) and the ______________ School District at  __________ High 

School. 

 

GCC agrees to award college credit hours for the college course(s) and the School 

District agrees to award high school credit unit(s) for the secondary school course(s) 

contingent upon both institutions agreeing to and abiding by the following guidelines.  All 

guidelines comply with Ch. 4 of the THECB Rules and Regulations. 

 

1. High school students are eligible to participate in dual credit, upon approval from 

the high school, when they meet the following college eligibility guidelines: 

 

a. Enrolled at the high school as an 11
th

 or 12
th

 grader (unless a waiver is 

completed and on file when the GCC semester begins.) 

b. “College ready” based on achieving at least the minimum standards of the 

Texas Success Initiative or by attaining exemptions based on approved 

tests under TSI. 

c. Workforce education courses – Met the high school standard on the most 

recent TAKS test taken. 

d. Limited to two (2) classes per semester, unless a waiver is completed and 

on file when the GCC semester begins. 

 

2. For classes scheduled on high school campuses, complete the following.  Include 

courses offered via Instructional TV: 

 

 Fall Semester Course(s) Spring Semester Course(s) 

Course Name   

Date Class begins:   

Date class ends:   

Time of day class is 

taught: 

  

Minutes per week:   

Weeks per 

semester: 

  

Instructor:   

Credentials:   
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Courses approved for dual credit that may be taken on the GCC campus, 

including distance education classes by students of this high school district 

include: 

 

(List of approved courses) 

   

 

3. All GCC courses are taught by faculty approved by the appropriate college 

department chair using the same standards as faculty employed on the Main 

Campus and are considered regularly employed faculty members of the college 

during the times contracted to teach dual credit courses.  All GCC dual credit 

faculty members will be required to complete the employment process at GCC, 

meeting SACS and Coordinating Board credentialing standards.   The Texas 

Higher Education Coordinating Board (THECB) regulations require a Masterôs 

degree with at least 18 graduate hours in the related field for general education 

courses or an Associates degree in the field for Workforce Education courses.  

The appropriate GCC department chair will supervise and evaluate instructors of 

dual credit courses using the same procedures for faculty at the GCC Main 

Campus.   

 

4. The course faculty member agrees to teach the course content as described in the 

GCC Catalog,  following departmental guidelines for course policies, 

assignments, materials, textbooks, and grading standards and criteria.  An 

individual instructor’s personalized syllabus and course outline must be prepared 

and distributed to students on the first day of class and a copy filed with the 

appropriate Department Chair and Dean.  GCC will ensure that all dual credit 

sections are equivalent to courses offered on campus with respect to curriculum, 

materials, instruction, and method/rigor of student evaluation.  The standards will 

be upheld regardless of student composition of the class. 

 

5. Regular academic policies applicable to courses taught at the GCC Main Campus 

apply to dual credit courses.  These policies include the appeal process for 

disputed grades, the drop/withdrawal policy, the attendance policy, and the 

academic honesty policy.  Students in dual credit courses are eligible to use the 

same support services as regular GCC students, including academic advising and 

library resources.   

 

6. Dual credit courses are composed of class sections with a mix of dual credit 

students and regular college students, dual credit students only, or dual credit 

students and Advanced Placement students. 

 

7.  Students enrolling at Grayson County College for dual credit will pay regular 

tuition and fees based upon their county and state of residency.  The College and 

the school district will also claim respective college or public school state funding 

for concurrently enrolled students. 
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8. Check one: 

 

_____ Tuition will be paid directly to the college by the student at the time of 

enrollment, by either cash, personal check or credit card.  Tuition will be 

collected by the end of the last business day before the class begins. 

 _____  The college will bill the school district. 

 

9. Upon written request of the student, GCC will provide an official transcript 

showing total college credit hours accumulated, both in dual credit and in regular 

college classroom settings.  College credit earned in dual credit courses will be 

transcripted by the GCC Registrar’s Office immediately upon completion of the 

course.  Likewise, high school course credit earned will be transcripted by the 

respective high school official immediately upon completion of the course. 

 

10. GCC reserves the right to cancel class sections when enrollment falls below the 

minimum number of students needed for a course to make on the GCC Main 

Campus. 

 

11. For high schools that allow students to complete dual credit with on-line courses, 

the high school agrees to take extra measures to monitor the progress of dual 

credit students enrolled in on-line courses. 

 

Signatures 

GCC Officials Main Campus  School District Officials 
Dean of Academic Instruction Date  Dual Credit Coordinator/Counselor Date 

 

 

 

Vice President of Instruction Date  High School Principal Date 

 

 

 

President Date  Superintendent Date 
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Dual Credit 

Exceptions Approval Form 

Grayson County College 
 

 

 

 

High School __________________________ Date _________________________ 

 

Studentôs Name _______________________ SSN _________________________ 

 

The student above is seeking one or both of the exceptions from TAC Ch. 4 D rules for 

dual credit student enrollment. 

 

A. Students who are taking more than two dual credit courses per semester:  

 

_____ The student above has demonstrated academic excellence and should be allowed 

  to exceed the two-course/semester dual credit limit.  (Note: Required labs do not 

  count as separate courses for the purpose of the dual credit limit but are counted 

  as a component of the lecture course requirement.) 

 

 

B. Students who are taking dual credit courses as high school freshmen or sophomores:  

 

_____ The student above has demonstrated academic excellence and should be allowed 

  to enroll as a dual credit student even though he or she is not currently a high 

  school junior or senior.  (Student must meet college readiness standards for the 

  Texas Success Initiative.) 

 

 

All exceptions must complete the next two items: 

 

1. Demonstrated exceptional academic ability (describe below or attach 

documentation).   

 

 

2. Signatures 

 

 

____________________________   ____________________________ 

(High School Principal)    (GCC Vice President of Instruction 
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Grayson County College  

INVOICE FOR DUAL CREDIT COURSES  
 

 
NAME: LAST   FIRST   MI  SOCIAL SECURITY NO. 

 

 
ADDRESS   

 

 
ADDRESS 

 

 
CITY    STATE   ZIP 

 
This invoice is for classes taken during the __________________.   

         Semester/Year 

(See attached list for schedule of classes included in this invoice.) 

 

   AMOUNT D UE  $ 
 
PAYMENT MUST BE RECEIVED AT THE OFFICE LISTED BELOW BY THE CLOSE OF 

BUSINESS ON ______________. 

                 Date Due  

 
IF PAYMENT IS NOT RECEIVED BY THIS DATE, YOU WILL BE DROPPED FROM THE COLLEGE 

CLASSES AND CANNOT BE REINSTATED. 

To pay at the  College : Contact the college Business Office located at 6101 Grayson Drive, 

Denison, Texas  

 

To pay by check:   Make check payable to Grayson County College, include Student ID # 

(social security number) on check, include a copy of this invoice, and 

return in the enclosed envelope. 

 

To pay by credit card:  Complete the information below and return in the enclosed envelope. 

 

CREDIT CARD PAYMENT  (for STUDENT ID#) 

 

TYPE OF CARD Card Number 

 

 _____ VISA 

 

Expiration Date _______/______ 

 _____ MASTERCARD Name on Card (Please Print) 

 

 _____ DISCOVER 

 

Daytime Phone Number (____)___________ 

 _____ AMERICAN EXPRESS 

 

Signature:  
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Grayson County College  

DUAL CREDIT FACULTY  

CLASSROOM OBSERVATION WORKING DOCUMENT  
 

Date ______________ Course ________________________ Instructor 

_________________ 

 

In each of the five areas, which follow, please comment on your observations in response to the 

question.  Possible areas of comments are suggested in the parentheses. 

 

I. KNOWLEDGE OF SUBJECT  
How well does this instructor demonstrate knowledge of the subject he/she is assigned 

to teach? 

(Exhibits an accurate, up-to-date knowledge of the subject; summarizes and synthesizes 

content; demonstrates the importance and significance of the subject and relates it to 

real life situations; promotes the acquisition of factual information and/or fundamental 

principles; generalizations of theories.) 

 

 Comments:  (Strengths or weaknesses) 

 

 

 

 

 

 

II.  ORGANIZATION OF CLASS  
How well does this instructor select and prepare the materials and format for the 

courses he/she is assigned to teach? 

(Objectives and/or course syllabus gives the students a clear overview of the material to 

be covered and relates it to the objectives of the course; organizes the presentation in 

an effective way and at an appropriate pace; frames the class session so that students 

understand how the material fits with that studied previously or to be undertaken.) 

 

 Comments:  (Strengths or weaknesses) 

 

 

 

 

III.  CLASSROOM MANAGEMENT  
How well does this instructor perform responsibilities related to management of the 

classroom? 

(Deals with disruptive or dominating students effectively; arrives on time prepared to 

begin class; brings the period to conclusion in a timely manner.) 

 

 Comments:  (Strengths or weaknesses) 
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IV. INSTRUCTIONAL TECHNIQUES  
 How effective are the instructional techniques used by this instructor? 

(Clearly communicates the subject matter verbally, handwriting was legible; uses a 

variety of teaching techniques, materials, and support services; promotes class 

discussion (where appropriate) as opposed to asking for mere responses to questions; 

exhibits enthusiasm for the subject; makes the class challenging, thought-provoking, and 

interesting; uses clear and understandable questions; makes assignments of a reasonable 

length and level.) 

 

 Comments:  (Strengths or weaknesses) 

 

 

 

 

 

V. STUDENT RAPPORT  
 How well does the instructor work with students? 

(Exhibits an attitude toward students that encourages learning and active participation in 

the class; displays concern for student learning and development; displays sensitivity to 

student problems and points of view.) 

 

 Comment:  (Strengths or weaknesses) 

 

 

 

 

 

VI. REVIEW OF STUDENT WORK  
How well do the studentsõ assignments and assessments of student assignments assure 

college-level work? 

(Student work and assessment of that work clearly demonstrates that required of 

college-level classes.) 

 

 Comments:  (Strengths and weaknesses) 
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NOTE:   This observation report is intended as a working document only .  Comments or 

observations are administrative purposes that pertain to dual credit only .  This observation 

report is unrelated to school district evaluation . 

 

Grayson County College  

DUAL CREDIT FACULTY COMPENSATION FORM  
Complete one form for each High School Faculty Member mentored. 

 

Date __________________________ 

 

GCC Faculty Member Name 

 

High School Faculty Member Name 

 

High School 

 

Discipline 

 

Dual Credit Courses Taught 

 

Semester (Summer/Spring/Fall) Year 

 

Date of Initial Coordination Meeting 

 Yes     No  Syllabus Reviewed 

 Yes No  Textbook Reviewed 

 Yes     No  Student Assessment Strategy Reviewed 

 

Subsequent Contacts (e-mail, telephone, personal visits) 

 

 

 

 

 

Review of Selected Student Work (date completed) 

 

Is this an Evaluation Visit Semester?   Yes No 

 If Yes: 

 1. Date of Classroom Visit: 

 2. Date of Follow-up Evaluation Visit 

 

Approved for Compensation  

 

Circle One:  $175 for a semester requiring an evaluation 

 

   $125 for other semesters 

Budget Code:________________________________________________________ 

 

Division Chair: _____________________________    Date _____________________ 

 

Dual Credit Administrator ______________________ Date___________________ 
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GCC DUAL CREDIT PROCESS TIMELINE  
 

July 
¶ Build classes for fall dual credit classes 

¶ Develop letter to students 

¶ Set up enrollment schedule at high schools, if not completed in the spring 

¶ Build timeline for fall semester with dates 

¶ Set up e-mail account for all dual credit counselors, teachers, mentors, and principals 

¶ Have registrar review enrollment procedures schedule 

 

August 
¶ Send packets to Career centers ð testing materials and enrollment packets 

¶ Send testing materials to school districts 

¶ Make sure all dual credit agreements are completed for fall semester 

¶ Enroll students at high schools 

¶ Send list of dual credit faculty that need evaluations to district and the division dean 

¶ Send list of classes with times to division chairs for mentors 

¶ Have meeting with division chairs and mentors 

 

September 
¶ Continue student enrollments 

¶ Finalize all enrollments by state aid date 

¶ When enrolling students print off a schedule to sent to schools to distribute.  Create 

billing to send with schedule.  Mail one bill to home (stamped invoice enclosed) and give 

one to student with schedule 

¶ If there are questions about studentõs enrollment, talk to dean and high school 
counselors and have a decision by state census date or at least a week after state census 

date so that all enrollments are completed 

¶ Get first class rosters to teachers a week after state census date and ask them to verify 

enrollment 

¶ Last date to pay fees 

¶ Get class rosters and bill vocational directors for dual credit classes.  Give copy to 
business office. 

¶ Send out invitations for dual credit orientation 

¶ Set up time for associate dean to visit school districts 

¶ Conduct dual credit orientation 

 

October 
¶ Send teachers and counselors final rosters 

¶ Make sure all dual credit agreements are completed for spring semester 
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November 
¶ Send Faculty Compensation Forms to payroll office (before the 15th of the month, as 

they are received) 

 

December 
¶ Send grade rosters to teachers 

¶ Post grades 

¶ Build classes for spring semester 

¶ Build timeline for spring semester with dates 

¶ Forward enrollment procedures schedule to registrar for review 

 

January 
¶ Send packets to Vo-tech/Career Centers ð testing materials and enrollment packets 

¶ Send testing materials to school districts 

¶ Post grades for high schools whose semester ends in January 

¶ Enroll students at high schools 

¶ Send list of dual credit faculty that need evaluations to district and the division chairs 

¶ Send list of classes with times to division chairs for mentors 
 

February 
¶ Continue enrolling students 

¶ Finalize all enrollments by state census date 

¶ During enrollment, print off schedule and send to schools for distribution.  Send billing 
with schedule.  Mail on bill to home (stamped invoice enclosed) and send one to student 

with schedule. 

¶ Address questions regarding student enrollments, communicate to dean and high school 

counselors to decide by state aid date or, at the latest, one week after the state census 

date in order to complete enrollments 

¶ Get first class rosters to teachers a week after state census aid date and ask them to 

verify enrollment 

¶ Last date to pay fees 

¶ Get class rosters and bill vocational directors for dual credit classes.  Forward copy to 

business office. 

¶ Set date for dual credit banquet and send invitation four-six weeks in advance of event 

¶ Set up times for associate dean to visit school districts not visited in the fall 

 

March 
¶ Send teachers and counselors final rosters with students names who have not paid  

¶ Complete testing at out-of-district schools 

¶ Work with school districts and division chairs to approve any new faculty 

¶ Compile information for THECB report 
 

April  
¶ Send out dual credit agreements for next year and create spreadsheet to track them 

¶ Host dual credit banquet (optional) 
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May 
¶ Send final rosters to teacher for grades 

¶ Set up enrollment schedule at high schools for next fall 
 

June 
¶ Post grades 

¶ Compile spreadsheet for dual credit evaluations 

¶ Make student GPA spreadsheet report for THECB report 
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Dual Credit Recommendations 

Grayson County College 

 
COLLEGE 

COURSE NAME 

COLLEGE  COURSE 

NUMBER 

TEKS COURSE 

Equivalent 

TEKS COURSE 

NUMBER 

College Algebra MATH 1314 Algebra II §111.33 

Trigonometry MATH 1316 Pre-Calculus §111.35 

Calculus I MATH 2413 AP Calculus AB §111.54 

Calculus II MATH 2414 AP Calculus BC §111.54 

Composition and 

Rhetoric I and II 

ENGL 1301 

AND 

ENGL 1302 

 

English  IV 

§110.45 

 

Fundamentals of 

Speech 

SPCH 1311 or  

SPCH 1315 

Public Speaking §110.57 

Humanities HUMA 1301 Humanities §110.55 

Art Appreciation ARTS 1301 Art, Level I §117.52 

US History II HIST 1302 AP U.S. History §113.32 

General Psychology PSYC 2301 Psychology §113.36 

Government of the 

U.S. 

GOVT 2305 AP U.S. Government §113.35 

Intro. to Sociology SOCI 1301 Sociology §113.37 

General Biology I and 

II 

BIOL 1306/1106 

AND 

BIOL 1307/1107 

AP Biology §112.62 

General Chemistry I 

and II 

CHEM 1311/1111 

AND 

CHEM 1312/1112 

AP Chemistry §112.63 

College Physics I and 

II 

PHYS 1301/1101 

AND 

PHYS 1302/1102 

AP Physics §112.64 

Intro to Astronomy PHYS 1311/1111 Astronomy §112.48 

Principles of 

Economics (Macro) 

ECON 2301 

With supplement 

OR ECON 2301 AND 

ECON 2302 

AP Economics §118.2 

Intro to Computer 

Science 

COSC 1300 Computer Science I §126.22 

Intro to Computer 

Programming 

COSC 1336 Computer Science I §126.22 

Internet Web Page 

Design 

IMED 1316 Web Mastering §126.28 

Java Programming ITSE  2317 Computer Science II §126.23 

Desktop Publishing for 

the Office 

POFI 2331 Desktop Publishing §126.24 

Intro to Computer 

Graphics 

ARTC 1325 Digital Graphics & 

Animation 

§126.25 

Intro to Multimedia IMED 1301 Multimedia §126.26 

Digital Video ARTV 1351 Video Technology §126.27 

Welding 

Fundamentals, SMAW 

WELD 1421, 1428 Welding §125.65 

Auto BodyðBasic 

Metal Repair I, II, and 

III 

ABDR 1519, 1541, and  

2531 

Collision Repair & 

Refinishing Services 

§125.7 

Orientation to, 

Fundamentals of 

Cosmetology, and 

Intro to Haircutting 

CSME 1401, 1405, 1310 

(and more advanced) 

Cosmetology Services §125.112 
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